[Your Full Name]
[Degree / Field — e.g. BBA Graduate, Finance]
[City, Country]  |  [+00 000 000 0000]  |  [name@email.com]  |  [linkedin.com/in/yourname]
Optional (delete if not needed):  Nationality: [ ]  |  Visa / work status: [ ]  |  Driving licence: [ ]
PROFILE
[2–3 lines: what you studied, your strongest skills and the role you are looking for. Example: Recent BBA (Finance) graduate with internship experience in accounts payable and strong Excel skills. Seeking a graduate role in financial analysis.]
EDUCATION
[Degree — e.g. BBA (Hons) Finance]	[Mon YYYY] – [Mon YYYY]
[University Name], [City, Country]
1. [Optional: CGPA / grade if strong — e.g. CGPA 3.6 / 4.0]
1. Relevant courses: [Course], [Course], [Course]
1. Final-year project: [Title — one line on what you did and the result]

[Intermediate / A-Levels / High School]	[YYYY]
[School or College Name], [City, Country] — [Grade, optional]
SKILLS
[Skill]  •  [Skill]  •  [Skill]  •  [Skill]  •  [Skill]
Software: [e.g. Excel, PowerPoint, Python]
Languages: [e.g. English (fluent), Arabic (basic)]
PROJECTS
[Project Title]	[Mon YYYY]
1. [What you did, the tools you used and the outcome — e.g. Built an Excel model comparing three investment options using NPV and IRR.]
INTERNSHIPS & WORK EXPERIENCE
[Intern / Part-time Role]	[Mon YYYY] – [Mon YYYY]
[Organisation Name], [City, Country]
1. [Task or achievement — e.g. Reconciled 200+ supplier invoices a month and flagged duplicate payments.]
1. [Task or achievement.]
ACTIVITIES & VOLUNTEERING
1. [Role — Society / Club / Organisation, YYYY: one line on responsibility or result]
CERTIFICATIONS & TRAINING
1. [Course or certification — Provider, YYYY]
AWARDS
1. [Optional: scholarship, dean’s list, competition — YYYY. Delete if not needed.]


HOW TO USE THIS TEMPLATE — delete this page before sending
ATS-Friendly Graduate / Student CV
For students, fresh graduates, internship applicants and anyone with limited work experience. Education and projects come first; the layout is one column and designed with applicant tracking systems (ATS) in mind.
Fill it in
1. Replace every [bracketed] placeholder. Press Ctrl+F and search for “[” to find any you missed.
1. Delete sections and optional lines that do not apply rather than leaving them empty.
1. Keep it to one page.
1. If you have more relevant work experience than projects, move Internships & Work Experience above Projects.
1. Save as PDF unless the employer asks for Word (File > Save As > PDF), named e.g. Firstname-Lastname-CV.pdf.
Writing tips
1. Treat projects, internships and society roles like jobs: what you did and what resulted.
1. Include grades only if they help you; you can leave out a weak CGPA.
1. List skills you can demonstrate in an interview, and match them to the job advert.
Designed with ATS parsing in mind
1. Everything is normal Word text in one column — no tables, text boxes, columns, icons or images that applicant tracking systems may skip.
1. Section headings use standard names (Work Experience, Education, Skills) so software and recruiters find them easily.
1. Use one date format throughout (e.g. Jan 2024 – Present). Type the title, press Tab, then the dates — they align right automatically.
1. Use the exact words from the job advert where they truthfully describe your skills. No layout can guarantee how every ATS reads a file, but a simple structure like this gives it the best chance.
Country guidance
1. UAE / GCC: the optional line under your contact details (nationality, visa or work status, driving licence) is commonly expected — fill in what applies. A photo is sometimes requested; if so, send it separately or add it only to the version requested, and keep this ATS version text-only.
1. Pakistan: keep the CV on A4, with education, experience, skills and certifications clearly visible. A photo, date of birth and other personal details are optional, not required — include them only if the employer asks.
1. UK: do not include a photo, date of birth, marital status, nationality or other unnecessary personal details — delete the optional line entirely. Mention right to work only if relevant (e.g. “Right to work in the UK: Yes”). Focus on achievements.
1. Other countries: follow the employer’s instructions and local norms; when in doubt, leave personal details out.
Free template from BabaDigit · babadigit.com · General guidance only, not legal or career advice.
